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CHI EF TRAI NI NG OFFI CER

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses t he positi on whose maj or responsibilityisthe
direction and supervision of the training program of the fire
departnment. The work i s adm ni strative and supervi sory i n nature. The
chief training officer is responsible both for any subordi nates
assignedtothetrainingdivisionandfor all departnent enpl oyees
during training. He/sheis responsiblefor the content and nanagenent
of all training progranms, for maintaining all records of division
activities, and for coordinatingthe work of thetrainingdivisionwth
al | other divisionsof thefire departnment. The enpl oyee of this class
reports to and has work reviewed by the Fire Chief.

EXAMPLES OF WORK

Exanples listed belowareillustrative only. They are not intendedto
include all duties which may be assigned, neither are they intendedto
exclude other duties which may be | ogical assignnents to this class.

Supervi ses al | subordi nat e training division personnel, including any
clerical or support personnel assignedto the trainingdivision. Keeps
per sonnel records on enpl oyees, authori zes | eave, assi gns schedul es and
wor k | oads, and writes eval uati ons of such personnel. Recomends
discipline to the fire chief when required.

Supervises all progranms adm ni stered by the training division.
Schedul es trai ning (both inside and outsidethe departnent) for al
depart ment enpl oyees. Devel ops | esson pl ans and researches material to
be used in training prograns. My occasional |y teach sel ected trai ning
cl asses.

Oversees the producti on and mai nt enance of all training division
records and reports. Wites any reports required by the fire chief.

Replies to correspondence directedto the training division. Replies
to t el ephone and ot her enquiries fromthe public concerningthe work of
t he division. Answers questions fromthe medi a on the work of the
division. Gvestalks, lectures, or denonstrations to civic groups
when required.

Perforns any rel ated duties assigned.
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QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents |isted bel ownust be net
by the filing deadline for application for adm ssion to the
exam nati on.

Must neet all requirenments of the Municipal Fire and Police Civil
Service Law, including being a citizen of the United States.

Must possess a valid driver’s license.

Bef ore pronoti on, nust pass a nedi cal exam nati on desi gned t o show good
heal t h and t he physical abilities necessary to performthe duties of
t he position.

Mist be a regul ar and per manent enpl oyee i n good standing i nthe cl ass
of Assistant Chief Training O ficer.
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